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Forfeited Asset Sharing Program (FASP)
Release Version 1.0

The DCIS FASP system is developed and distributed by the Virginia Department of Criminal
Justices Services agency. The system was designed to assist with the distribution of all cash,

negotiable instruments and proceeds from a sale in accordance with the asset-sharing program
guidelines and the Code of Virginia.

Section 1: User Account Management

NEW USER REGISTRATION
1. First time users must create an account. Select Register as a new user.

Virginia Department of Criminal Justice Services

Improving and promoting public safety in the Commonwealth

é Register as a new user
ur password?

2. Complete all fields and click on Register.

Register.

Create a new account.

3. Password requirements are “"Minimum 8 characters, combination upper/lower
case, numerical character and special character”. A system will display this
message if you exit the field without meeting the requirements.



4. A confirmation that Your Account Has Been Submitted For Review. You Will Be
Notified Once Your Account Has Been Verified. will display.

= Virginia Department of Criminal Justice Services

Improving and promoting public safety in the Commonweaith

Your Account Has Been Submitted For Review. You Will Be Notified Once Your Account Has Been Verified.

©2018 - Virginia Department of Criminal Justice Services

5. Once your account has been verified you will receive an email notification that
the setup is complete and you can proceed to the login.

FASP - User Account Inbox  x - |

webmaster@dcjs.virginia.gov 7:39 AM (2 minutes ago) -
to me (=

Your account has been created. You now have access to the Forfeited Asset Sharing Program.
Click here to log in.

LOGGING INTO THE FASP SYSTEM

6. Clink on the Clink Here link in the email. This should take you to the FASP
Login page. If your computer’s configuration does not take you to the website
copy http://fasp.dcjs.virginia.gov/ and paste it into your browsers address line.

;é Log in - FASP - Internet Explorer
@:_: v ||, http: f/fasp.dgjs. virginia.gov/ pj'

7. Enter the registered email address and password and select Log in.

Email fasp@gmail.com
Password sssssnneee

[1  Remember me?

) Log in



http://fasp.dcjs.virginia.gov/
http://fasp.dcjs.virginia.gov/

8. If you attempt to login prior to DCJS review and approval Your Account Is
Still Under Review. You Will Be Notified Once Your Account Has Been
Verified. will display.

é « ‘Your Account Is Siill Under Review. ou Will Be Nolified Once Your Account Has Been Verified

Email frained@dcs virginia.gov
Password

Remember me?

Log in

RESETTING YOUR PASSWORD
9. If at any time you do not remember your password select Forgot your
password?

Virginia Department of Criminal Justice Services

Improving and promoting public safety in the Commonwealth

Email

Password

O Remember me?

Log in

Register as a new user

ﬁ Forgot your password?

10. Enter the Email address and select Email Link to receive a reset email.

Forgot your password?.
Enter your email.

Email

) Email Link

11.The system will display Forgot Password Confirmation. Please check your email
to reset your password.



12.To change your password within the system click on the email address located in the
top right of the form. A Manage your account page will be displayed. Select Change
your password to open the Change Password Form. Enter the Current password,
New password and Confirm new password and select Change password to save your
changes.

Manage your account

Title First Name Last Name

Ofc. Bobby Brown

Email Phone Number

fasp@gmail.com (540) 489-0001

Change Password.
Change Password Form

You are now successfully logged into the DCIS FASP system. Proceed to the next page for
additional instructions on using the FASP application.



Section 2: System Navigation

1. When you log into the system you will be at the Forfeited Asset Sharing
Program’s home page. This page groups and sorts cases by category and
status.

§ 1 % Virginia Department of Criminal Justice Services

Impraing and pramoting putih: safety b the Cammonasath

Forr.fened Asset Sharing Program

Cpen Cases with Panding or no Assets

DCJBFES Aganay Case 8 Biatur Gasa Aotica

g 3| a|a d|als

Open Cases with In-Kind Assats

OCJEFER Agancy Cate 8 Etmbur
Closad Cases

ocuEFER s statur
Paricipating Casss

DcJEFES Aganey Cate 8 statur

Open Cases is a list of cases that have been created, saved, submitted, approved and rejected.
Cases are displayed in numerical order by agency.

Open Cases with In-Kind Assets is a list of cases with at least one asset that has a status of
In-Kind. Cases are displayed in numerical order by agency.

Closed Cases is a list of cases that have been closed. Cases are displayed in humerical order
by agency.

Participating Agency Open Cases is a list of cases where the user primary agency is included
as a “Participating Agency” and is not the Seizing Agency. These cases are view only and may
not be updated. Cases are displayed in numerical order by agency.

Participating Agency Closed Cases is a list of cases that have been closed where your
primary agency is included as a “Participating Agency” and is not the Seizing Agency. Cases are
displayed in humerical order by agency.



Section 3: Creating a 998

1. To create a new case and initiate a 998, from the home page, click on the Agency or
Task Force you are creating the case for.

NN,
© g,

‘EF Virginia Department of Criminal Justice Services

Improving and promoting public safety in the Commonwealth

T
G M,

" Mg

Forfeited Asset Sharing Program
——> TR [y

Open Cases with Pending or no Assets

2. The Seizing Agency and Email Address are pre-fill based on the User Account. Seizure
State is always VA.

If the case is for a Task Force the Joint Seizure Participating Agencies will be populated
with all agencies in the Task Force. You can add or remove agencies in this section.

Complete the additional fields and select Save & Continue to proceed to the next
form. To cancel the case select Cancel to return to the home page. Information
entered will not be saved when Cancel is selected.

Create 998
Seizing Agency Email Address
Halifax/South Boston Regional Narcotics and Gang Task Force-3B Lisa523116@comcast.net
Criminal Charges Filed: VSP (Virginia State Police) Involved?
Select ... A Select ... A

Joint Seizure Participating Agencies

HALIFAX COUNTY COMMONWEALTH'S ATTORNEY X HALIFAX COUNTY SHERIFF'S OFFICE X
SOUTH BOSTON POLICE DEPARTMENT X VIRGINIA DEPT OF STATE POLICE X

Seizing Agency Case Number Date of Seizure
05/23/2018 =
Seizure State Seizure Locality
VA Select locality... A

Legal Grounds for Seizure

Select v

Save & Continue Cancel

© 2018 - Virginia Department of Criminal Justice Services



3. Criminal Charges Filed, Virginia Dept of State Police (VSP) Involved, Seizing
Agency Case Number, Date of Seizure, Seizure Locality and Legal Grounds for
Seizure are required fields. You will be unable to proceed if these fields are not filled.
Complete the form and select Save & Continue to proceed to the next form.

Create 998
Seizing Agency Email Address
Halifax/South Beston Regional Narcotics and Gang Task Force-2B LisaS23116@comcast.net
Criminal Charges Filed: VSP (Virginia State Police) Involved?

% Select .. v q Select .. A

Joint Seizure Participating Agencies

HALIFAX COUNTY COMMONWEALTH'S ATTORNEY X ]| HALIFAX COUNTY SHERIFF'S OFFICE X
SOUTH BOSTON POLICE DEPARTMENT X ] VIRGINIA DEPT OF STATE POLICE X

Seizing Agency Case Number Date of Seizure

q 05/23/12018 ]

@ Case Number is Required

Seizure State Seizure Locality

WA % Select locality... v

@ A Locality is required
Legal Grounds for Seizure
q Select v

‘ Save & Continue Cancel

@© 2018 - Virginia Department of Criminal Justice Services

4. If Yes is selected in Criminal Charges Filed another field is required to indicate Drug
Related Case or Non-drug Related Case.

Criminal Charges Filed:

Yes A I
Drug Related Case v
2w Criminal Charges Filed:
Yes v l
Non-drug Related ... A

NOTE: Non-drug related cases are not eligible for this program. If Non-Drug Related
is selected a notification that the case is ineligible will display and you will be
unable to proceed.

Drug Related X

Non drug related seizures may not be submitted to the
Forefeited Asset Sharing Program. Please check with your
local Commonwealth's Attorney's Officet to determine how
the forfeiture should be handled




5. If Yes is selected in Virginia Dept of State Police (VSP) involved? you must
include VSP as a Participating Agency. If VSP involved is Yes and VSP is not included
as a participating agency an error will be displayed. Add VSP to participating agency
or change VSP involved to No to proceed.

Virginia State Police *

In order to continue please add Virginia State Police to
Participating Agencies or change V5P Involved to no.

6. If No is selected in Virginia Dept of State Police (VSP) involved? VSP as a
Participating Agency will not be allowed. If VSP involved is No and VSP is included as a
participating agency an error will be displayed. Remove VSP from participating agency
or change VSP involved to Yes to proceed.

Wirginia State Paolice *

In order to continue please remove Virginia State Police
from Participating Agencies or changs VSP Inveolved fo yes.

7. Select Save & Continue to proceed or select Cancel to exit out of the form without
saving the data entered.

Save & Continue Cancel



8. The case is now created and a DCJS case number has been assigned.

Virginia Department of Criminal Justice Services

Imnzraing =ne provEning pumk sEely 0T Commonanain

Emiall Addrecc

Joint balzure Partiolpating & genclas

ALEXANDRIA COMMOMAEATH'E ATTORNEY X ALSXANDRIAFOUCS DEFARTMENT X FARFAX CITY FOLCE DERARTMENT X

FAIRFAX COUNTY COMMONNEALTH'S ATTORNEY X FARFAX COUNTY POLICE DEFARTMENT X VIRGINIA DEFPARTMENT OF ETATE POLICE X

VER (Virginla Hete Polios) Involved? M2 -
Beizing Agenay Guss Numbar Dats ot 3slzure

saz3d OHTHZ0HE =
Balzurs Hate aizure Looalty

WA Fairtax Caunty hd
Lagal Grounds for Jaizurs Crimingl Changes Fliec:

REREECR as -

Dnug Relsizd -

Defendant/Co-Defendant

+ ADD NEW RECORD

First Mame Mi Last Mame
ehicles
Year Make Mode! Propery 'value
#0.00
Currenties
a0.00
Mise: [tems
80.03
Officer Information
Contast Ctfioar Emall
DOetecive Bronwyn Mo v baboie marmsd oS virginia oo
Chist Email Phone
TODO ToDo g==-]

Zave || Submk || Sack 1o kain Menu




9. To add Defendant/Co-Defendant information to the case select + ADD NEW RECORD.

Defendant/Co-Defendant

Per Code of Virginia § 19.2-386.14. Sharing of forfeited assets, agencies must choose ALL criminal charges pertaining fo this case, including misdemeanors and charges not
related o the forfeited asset. The status of each charge at the time the 999 is submitted must also be included.

% ADD NEW RECCRD

First Name M Last Name

No defendant EDIT/ADD CHARGE(S) DELETE

10.Enter Defendant/Co-Defendant name and select UPDATE. If there is no
Defendant/Co-Defendant for this case you may leave the name fields blank or make an
entry for informational purposes such as Unknown or No defendant. To add additional
records repeat these steps.

Edit x

Defendant/Co-Defendant

First Name Mi Last Name

11.0nce a Defendant/Co-Defendant record has been created the option to enter Charges
becomes available. To enter Charges select EDIT/ADD CHARGE(S) next to the
appropriate Defendant/Co-Defendant. Charges are not required and may be entered
at a later date on the 999.

Defendant/Co-Defendant

ADD NEW RECORD

First Name Mi Last Name

Suz E Que EDIT/ADD CHARGE(S) DELETE




12.Select + ADD NEW RECORD. Enter appropriate information and select UPDATE. To
add additional records repeat these steps.

Criminal Charge
Original Charge
Select Charge
Hint: type "46." or "Distribute™
Convicted of Original Charge? Convicted of Lesser Charge?
- v
Lesser Charge
Select Charge..
Hint: type "46." or "Distribute”
Pending Court Date

=

Plea Agreement? Dismissed? Nolle Prossed?

v - -

Other

ocnca

13.In the Original Charge and Lesser Charge fields you may enter any portion of the
charge to limit the list. For example if 18.2 is entered the selection will be limited to
only those charges that contain 18.2. If there are no Criminal Charges select "No
Criminal Charges Filed”.

Owiginal Charge
Dirug b

18.2-31(9) Dewg distribution involy. Sch | or I, in furtherance of F
18.2-31{10) Continuing criminal drug enferprise. by person engaged in a F
18.2-31{10) Centinuing criminal drug enerprise. by person engaged in a F
18 2-31(9) Drg distribution ineohe. Sch | or Il inn hurtherancs of F

18 2-54 1 Poison fpod, drugs, watgs, drinks wiinbend 10 injurg or kil F

18 2-54 2 Aduleration of food, drug, eie, wiindenl bo injune o kill F



14.To add assets to the case select the + ADD NEW RECORD in the appropriate asset
category section. To include Seized From and Lien Holder Information click on the

down arrows and a data entry form will display. When all asset information is entered
select UPDATE to continue.

Seized From

First Name M Last Name

Vehicle

VIN Mileage

0

Address 1

Year Make Model
Address 2

Value City/County state Zip Code

Select state.

$0.00

Seizure Information

Lien Holder Information

Lien Holder Information

i ?
Storage Location Primary Lien/Mortgage Holder"

First Name M Last Name
Company Name

Comments
Address 1

Address 2

City/County state Zip Code
®© CANCEL v UPDATE

Select state.

Note: The Seized From information is related to the individual the property was
seized from and is not the seizure location. Seizure location should be entered in the
comments section. Information entered into the Comments section of an asset is for
can be viewed by DCJIS and will print on the 998.

15.A comments section is available at the bottom of the 998 form. This section is for use
by Law Enforcement Agencies and is for informational purposes only. This section can
be viewed by DCJS; however, it will not print on the 998.

Comments

Save Submit Back to main menu




16.You have the options to Save, Submit the 998 or go Back to Main Menu. The Save
option allows you to save your work and remain on the form. Back to Main Menu
saves your work and returns you to the application home page.

Submit sends the case to DCJS for review and approval. Once a case has been
submitted no additional updates are allowed. If changes are required, contact DCJS
FASP Admin to have the case re-opened.

Save Submit Back to Main Menu

17.Cases are displayed on the Home page along with the status and actions available
based on the status of the case. Once a case is Approved the option to Create a 999
becomes available.

DCJS FS # Agency Case # Status Case Action

18-F514303 123 Pending Approved Details | Create/View 999 |
18-FS14318 86543 Pending Rejected Edit Details Delete

18-FS14319 01-2345 Pending Submitted Details

18-F3143086 879 Pending Saved Edit Details Delete

IMPORTANT NOTE: Once a 999 is created no additional changes to the 998 will be
allowed. It is important that you ensure the accuracy of the case information (i.e.
participating agencies) entered on the 998 before creating a 999.



Section 4: Creating a 999

1. To create a 999 on an approved case click Create/View 999 to proceed to the 999
page.

18-F515009 056-30-2018 2:21 PM Pending Approved View 995 Create/view 989 h

2. At the top of the 999 page the DCIS Case # and Seizing Agency Case # are displayed.
999’s are created for an individual case. To create a 999 for a different case go back
to the main page and select Create/View 999 associated with the appropriate case.

999's for 19-FS19907 (Sample 999)

Create New 999

Submitted By DCJS FS Number Creation Date Status
Facn@momail ram 19-FS19907 7182018 3:31:53 PM Saved View 999 | Edit909 | Delete
= 1995 Ford F-150
« US Currency

« Jewelry

© 2018 - Virginia Depariment of Criminal Justice Services
3. Select Create New 999 to proceed

999's for 19-FS19907 (Sample 999)

% Create New 939 '

4. Assets that have not been submitted on a 999 are displayed in the Available Property
section of the form.

Create 999

DCJS FS Number: 18-FS13001

iisseseiettivesstneuiommaiiusiotonitunl

Available Property Selected Property
2008 BMW 5 Series - (36375)
US Currency - ($5000) - ($5000)
Toy Hauler - ($0) - ($0)

Create Back to List




5. Select at least one asset and click the right arrow to include the asset on the 999.
Select the double right arrow to select and move all assets. If an asset is moved to
the Selected Property in error click on the asset in the Selected Property section and
select the left arrow to return it to Available Property or select the double left arrow

to move all assets.

Please select at lease one item below to continue
Available Property Selected Property

2006 BMW 5 Series - ($6375) US Currency - ($5000) - (35000)
Toy Hauler - (30) - (30)

6. Select Create to proceed.

Please select at lease one item below to continue @
Available Property Selected Property

US Currency (3500.00)
Jewelry (2500.00)
1995 Ford F-150 (900.00)

“«

ﬁ Create Cancel




7. The 999 form is displayed

IL"* Virginia Department of Criminal Justice Services
g

Improving and promodng pubilc safety In the Commomae=ath

o
i
5

bt

Edit 999

DCJasFa & | 15-F215507

Enizing Agenoy Emall Addrecc

Loulza County Namctics and Gang TF-1K

Eslzing Agenoy Cace Mumbar Cimbe of Forfaiturs SrdenPiss Agresment
Emmzie 555 maonthidagiyear B
Defendant/Co-Defendant

+ ADD NEW RECORD

First Hams Ml Lzt Fiame
Mo . EDITIADD SHAREEE) « DELETE

\ehicles

waar Meks Moos Wl Court Dicaosition Disburesmant amount

1585 Ford F-150 E500.00 [ N . f— -
Currency

Dacorption walue Court Dicposition Disburssmant &mount

UE Gurmency #3,5m00 Gourt Dispesition. ~ || soma .
Misc Property

Praperty Decaription Valus Disposiion(c) Dlsbursemant &Amount

deiny §2,30.00 Cour Cispostizn - §0.00 :

Tatal Dlcbursemend

AQErEy Frroanings

Wirginia Cept of Griminal Justos Ssnioes Jp— :

Louka Cowunty Commonweait's Atiormey 0003 :

Loulsa County Marcotcs and Gang TF-1K n.oom :

Loulsa County EherfTs Office n.oom :

winginia Dept of Soabs Poilce f— .

S R

Bave & Conbinue

‘@ 2018 - VigInks Department of Criminal Jostics Eervices
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8. Enter the Date of Forfeiture Order/Plea Agreement

Date of Forfeiture Order/Plea Agreement

5142018 e

9. Each 999 must have at least one defendant with at least one Criminal Charge. If there
is no defendant, select Add Defendant and leave the name fields blank. You may
enter Unknown, None or any value that would be useful. If Criminal Charge
information was previously entered skip to Step 15.

10.To add Defendant/Co-Defendant information to the case select + ADD NEW RECORD.

Defendant/Co-Defendant

Per Gode of Virginia § 19.2-386.14. Sharing of forfeited assets, agencies must choose ALL criminal charges pertaining fo this case, including misdemeanors and charges not
related fo the forfeited asset. The status of each charge at the time the 999 is submitted must also be included.

% ADD NEW RECORD

First Name MI Last Name

No defendant EDIT/ADD CHARGE(S) DELETE

11.Enter Defendant/Co-Defendant name and select UPDATE. If there is no
Defendant/Co-Defendant for this case you may leave the name fields blank or make an
entry for informational purposes such as Unknown or No defendant. To add additional
records repeat these steps.

Edit x

Defendant/Co-Defendant

First Name Mi Last Name

© CANCEL @

12.0nce a Defendant/Co-Defendant record has been created the option to enter Charges
becomes available. To enter Charges select EDIT/ADD CHARGE(S) next to the
appropriate Defendant/Co-Defendant.

Defendant/Co-Defendant

ADD NEW RECORD

First Name Mi Last Name
Suz E Que EDIT/ADD CHARGE(S) DELETE




13.Select + ADD NEW RECORD. Enter appropriate information and select UPDATE. To
add additional records repeat these steps.

Criminal Charge
Original Charge
Select Charge
Hint: type "46." or "Distribute™
Convicted of Original Charge? Convicted of Lesser Charge?

-

Lesser Charge

Select Charge.
Hint: type "46." or "Distribute”
Pending Court Date

=

Plea Agreement? Dismissed? Nolle Prossed?

- -

Other

ocnca

14.1In the Original Charge and Lesser Charge fields you may enter any portion of the
charge to limit the list of available charges. For example if 18.2 is entered the
selection will be limited to only those charges that contain 18.2. If there are no
Criminal Charges select "No Criminal Charges Filed”.

NOTE: You must select a valid charge from the list to populate the Original Charge

and Lesser Charge fields. Do not tab out of the field as this will not populate the field
with a valid value.

Oxiginal Charge

Drug ¥
18.2-31(9) Dewg distribution involy. Sch | or I, in furtherance of F

18.2-31{10) leir-.n'n} criminal drug anferprise. by person engaged in a F

18.2-31{10) Continuing criminal drug enerprise. by person engaged in a F

18 2-31(9) Drug distribution ineohe. Sch | or Il in furtherance of F

18 2-54 1 Poison food, drugs. waler, drinks wiintend 10 injure or kil F

18.2-54 2 Ailleraion of food, drug, b, wiindant b injure of kill F



15.Enter a Court Disposition for each asset on the 999. Based on the selection in the
Court Disposition field an Asset Disposition field may be displayed. Enter a value in

both fields to proceed.

16.If Court Disposition is Forfeiture and the Asset Disposition is Sold enter Sale Price
and Date of Sale. The Sale Price will populate the Disbursement Amount.

Vehicles
Year Make Model Value Court Disposition Disbursement Amount
1992 Acura Integrat $4,826.00 Forfaiture
Sold
Sale Price: 400000 Date of Sale:| 5/10/2019 &
Expenses
ADD ADJUSTMENT
Expense Type Y | Expense Comment T | Expense Amount Y

17.To enter Adjustments such as qualifying expenses, interest, etc. select Add
Adjustment. Select Deduct or Add and enter the Amount and Description.
Update to continue. To add multiple adjustments repeat these steps.

Select

Edit x
Add Adjustment
$100.00 ‘
Comments
Fedl
Eait
® CANCEL
= Add Adjustment
Deduet (-) IS
Comments.

:

18.The Disbursement Amount will be updated by all Adjustments entered.

Vehicles
Year Make Model Value Court Disposition Disbursement Amount
1392 Acura Integrat $4,826.00 — 6_
Sale Price:  4000.00 Date of Sale: 51012018 B
Expenses
ADD ADJUSTMENT
Expense Type Y | Expense Comment Y | Expense Amount T
Deduct Fee $100.00 EDIT DELETE
Add Refund $25.00 EDIT DELETE




19.Assets that have been forfeited with a Disbursement Amount less than $500 or a court
date more than a year ago (except currency) are not eligible for reimbursement. To
report items less than $500 select Forfeiture and Non-reportable Item. A Sale Price,
Date of Sale and Expenses may be entered for record purposes only. No Disbursement
Amount will be calculated for a non-reportable item.

Vehicles

Year Make Model Value Court Disposition Disbursement Amount

1995 Ford F-150 $900.00 Forfeture
Non-reportable ltem
Sale Price: 550 Date of Sale: 7/10/2018 &=
Expenses
ADD ADJUSTMENT
Expense Type h g Expense Comment h g Expense Amount T
Deduct Fee $65.00 EDIT DELETE
Deduct Towing $125.00

EDIT DELETE

20.If an asset with a Sale Price greater than $500 is entered and the Disbursement
Amount falls below $500 after the entry of expenses a message will be displayed
notifying you that you must change the disposition to non-reportable to proceed.

Select OK. If expenses were added they will need to be deleted prior to changing the
disposition values.

If the disbursement amount is less than $500.00, the asset disposition must
be marked as 'Non-reportable Item', please review.

Assets are non-reportable if the value is less than $500 or the court date was
more than a year ago (except currency). To make the asset non-reportable,
delete all expenses and change the disposition, then re-enter expenses,




21.The Agency Sharing information is located at the bottom of the 999 form. After the
asset disposition portion of the form is complete enter the Sharing Percentage for each
agency. The Total % must equal 100 to proceed.

Sharing information is required when even if the Total Disbursement is $0.00. To
continue the Total % must always equal 100.

Total Disbursement

Agency Percentage

Virginia Dept of Criminal Justice Services 10,000 :
Chase City Police Department 25.000 :
Clarksville Police Department 21,000 :
Mecklenburg County Sheriffs Office 18700 :
South Hill Police Department 17.300 :
Virginia Dept of Alcohlic Beverage Control 5000 :
Virginia Dept of State Police 2000 a

v
Agency Percentage
- Virginia Dept of Criminal Justice Services 10.000 :

Chase City Police Department 25.000 :
Clarksville Police Department 22 000 :
Mecklenburg County Sheriff's Office 18.700 :
South Hill Police Department 17.300 :
Virginia Dept of Alcoholic Beverage Control 5000 :
Virginia Dept of State Police a

2.000

< Total %: [100 >

Save & Continue

22.0nce the Total % equals 100 select Save & Continue to proceed.



23.The system will calculate the Disbursement Amount for each agency based on the
entries made in the first form. In this section the Amounts may be adjusted as
needed.

Vehicles
Year Make Modsl value Court Disposition Disbursement Amount
1950 Hoopdi $150,000.00
Agency Percent  Amount
Vi Dept of Criminal Justice Senvices
irginia Dept of Criminal Justice Services 0000 | g0
Buckingham County Commonwealth's Attomey  5.000 25.00
Buckingnam County Shenfrs Omce 2.000 00
Golonial Beach Police Department 17300 | gosg
Falrax County Police Depanment 2.300 w50
Fairfax County Sherilfs Office 16200 | o0 * Currency
ats Church Polie Depariment 510 . Description Value Court Disposition Disbursement Amount
US Currency $9.876 53 Forfeiture
Frederick County Sheriffs Office 5.000 -
Expenses
Prince George County Police D 250 . =
rince George County Police Department 000 | 42500 2| ExpenseType Y | Expense Comment Y Expense Amount ¥
Virginia Dept of State Police 5.000 e a | Deduct Processing Fee $123

Agency Percent  Amount
v Virginia Dept of Criminal Justice Services 10000 [ gerey :

W Buckingham County Commonwealih's Attomey 5,000 19377 .
Buckingham County Sheriffs Office 2000 19751 .
Colonial Beach Police Department 730 [ 70eas .
Fairfax County Police Department 9.300 91840 .
Fairfax County Sheriffs Office 16200 || coneo .
Falls Church Police Department 5.200 . .
Frederick County Sheriffs Office 5000 w9377 .
Prince George County Police Department BIW [ eans .
Virginia Dept of State Police 5.000 w9377

Total Amount: | 9,875.33

© Total must equal Asset Disbursment Amount

Percent values do not update when an amount is adjusted. To change the Percent go
back to the previous form and enter in the correct percent. Select Save & Continue.
Once you've selected Save & Continue the system will re-calculate all values on each
asset and update the amounts. If you had made individual adjustments to amounts
those entries will be lost and must be re-entered.



24.1f the calculations Total Amount does not equal the Disbursement Amount a message
is displayed notifying you the Total must equal Asset Disbursement Amount.
Adjust the Amount(s) until the numbers equal to proceed.

Summary

Agency Amount
\firginia Dept of Criminal Justice Services 51.037.53
Buckingham County Commonwealth's Attorney 251877
Buckingham County Sheriff's Office. 20751
Colonial Beach Police Department 5179493
Fairfax County Police Department 5964.90
Fairfax County Sheriffs Office 51,680.80
Falls Church Police Department 553952
Frederick County Sheriffs Office £518.77
Prince George County Police Department 52593.83

\irginia Dept of State Police

Officer Information

Total Disbursement

Total Amount: 10,375.33

D

Contact Officer
Total Disbursement
TesterLisa S
Chief

Chief Oscar Meyer

Comments Summary
Agency Amount
Back || Save | Print Virginia Dept of Criminal Justice Senvices Jp— .
Buckingham County Commonweaiti's Atiomey S .
Buckingham County SherifFs Office 20751 :
Colanial Beach Police Depariment 170483 .
Fairfax County Police Department sogs a0 :
Fairfax County Sheriffs Office 168080 .
Falls Church Police Department 3052 .
Frederick County Sheriffs Office s :
Prince Gearge County Police Department 2580 .
Virginia Dept of State Police a5t .
< Total Amaunt: | 10,375.30 . >
Cfficer Information
Contact Officer Email Phone
TesterLisa S LisaS23116@comeast net (804) 786-8475
Chief Email Phone
Chief Gscar Meyer oscarm@gmail.com (804) 555-1234
Comments.

Back | Save  Print




Section 5: Producing the 999 form for Submission

1. Once the Total Disbursement and Total Amount on each asset are equal you will be
presented with the option to Save or Print for Submission to DCJS. The Save
option allows you to save your work and remain on the form.

Back Save Print for Submission to DCJS |

The Print for Submission to DCJS option generates the 999 form for printing and adds
a date/time stamp at the top of both the on-line form and the printed form. The

date/time will be updated each time you select the print option from the edit 999
option.

99'§"-Sharing Information

&aterTime printed: 7/3/2018 2:15:33 PM )

DCJSFS # 19-F518401

ik, 999
G — U,

~ =

- 7

19-F518401

Asset Seizure Reporting Form

2. It is important to note that the date on the printed 999 sent to DCJS must match the
date in the system. This is to ensure the DCJS is in receipt of the most up to date
information. When DCIJS receives the printed 999 the date on the form will be
matched to the date in the system. If the dates do not match the 999 will be rejected.



3. To print the form click on the printer icon to be presented with the print menu. Select
the Print icon or select Export to save to a PDF file.

¢ 1 j/2 » »nliu i) o e Q
by G &y B
o]

Acrobat (PDF) file

4. Send the printed form to the Department of Criminal Justice Services along with any
necessary documentation.

5. The status of the 999 is reflected on the Create 999 page. If a 999 has been created
and not yet printed the Status will be Saved and you may Edit or Delete the 999.

Status

Saved View 899 | Edit999 | Delete
Print View 999 | Edit999 | Delete

Locked View 998

6. Saved 999’s are not available for processing by DCJS FASP Staff.

7. Print status indicates the 999 form has been printed and should have been submitted
to DCJS. Forms may be re-printed for submission to DCJS when status is Saved or
Print.

8. Once the printed, signed, 999 form is received by DCIJS the FASP Staff will change the
status of the 999 to Locked. When a 999 is Locked no edits may be made to the 999.
You must contact DCIS FASP Staff to request a case be re-opened for editing.

9. 999’s will remain accessible in view only form once Locked. Select View 999 to open
the form.

For questions or information about the Forfeited Asset Sharing Program, please contact one of
the staff members below:

Beth Dandridge, Coordinator
(804) 371-0538 or elizabeth.dandridge@dcjs.virginia.gov

Bobbie Morris, Asset Forfeiture Specialist
(804) 786-4249 or bobbie.morris@dcjs.virginia.gov
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